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o0 cexperape Hab/110/1aTe/IbHOI0 COBETA
KTI'I1 na ITXB «lllapckasi ropoackas 00abHHIA

1.00mue noJaoKeHus

| lHactosiee llonokenne pa3paboTaHo B COOTBETCTBAM € JCHCTBYIOLIMM
sakonosateibersom  Pecnyonukn  Kasaxcraw,  Koaexcom  KOpHOpaTHBHOIO
yapasieHus, YCTaBoOM W MHBIMM BHYTPEHHUMH [OKyMCHTAMH KI'Tl na [IXB
«Illapckast roposjickas OoJbHUIA» (anee - [Ipeanpusitie) U OTpene/acT MOPsI0K
HasHAUCHISL W JleATeNbHOCTH cekperapsi Hab/oJaTenbHOro CoBeTa, ero Craryc,
MOJHOMOUMST U KOMITETCHIHIO.

2. Cekperaphb HadJIOATENBHOIO COBETA SBIACTCA pabotHukom Ilpeanpuarus,
He S/ SIOIIMES WICHOM HAGII01aTelbHOro coBeTa JU00 UCMONHUTENBPHOIO OpraHa
[peuipusitus, W UCIIOMHART CBOU 00S3aHHOCTH Ha OCTOSHHOM OCHOBE B PEKHME
[1OJHOrO pado4ero JAHs.

3. Cexkperapb Ha0J10/1aTeIbHOIO  COBETA obecrieunBaeT B3aUMOJEHCTBHE
Meskly opranamu penanpuaTis B COOTBETCTBUH € 3aKOHOAATENLCTBOM PecmyOnuku
Kasaxcran, Ycrasom [lpeanpusatus, HaCTOALIUM [lonoxenuem ¥ APYTMMH
BHYTPCHHUMH JoKyMeHTamu [TpennpusTus, a TakKe pellicHHAMH YMOJHOMOUYEHHOIO
opraga  (MECTHOIO  HCHOIHHTEIBHOIO oprana) u HabjonaTeNbHOro  COBETA
[Tpe/ipustus.

4 Bo w30ckanue BO3HHKHOBEHHMs — KOH(JIMKTa  MHTEPECcoB ceKkpeTapb
HAGIIO/IATEIBHOIO  COBETa HMMeeT [IpaBO COBMEIATh CBOIO ACATENBHOCTL €
BbllO/IHEHeM  apyruX  QyHkuud B Ilpeanpustdu - TOJNBKO € corjacus
nabmoaareaboro copera lIpeAnpuaTs.

5. Cexperapb Ha0/I01aTe/IBHOTO COBETA B CBOEH IesATeIbHOCTH MOJAOTHETEH 1
[HO/UMHCH HEIOCPE/ICTBEHHO HAad/I01aTelbHOMY  COBETY [pennpusitist B J1HLE
npe/ice/atelist HaOM0/1aTeIbHOTO COBETa, a 10 AIMUHHCTPATUBHBIM BOIIPOCAM —
penoanuTeabHoMy oprasy IpeanpusaTus.

6. Cexkperaph HaOMOAaTeIbHON0 COBETA obecrieurBaeT BbIHECEHHE BOIPOCOB
Ha paccMOTpeHHe  YIONHOMOYEHHOMY —OpraHy (MECTHOMY UCTTOTHUTEIbHOMY
opramy), @ Tak/Ke 10/IF0TOBKY M NPOBEICHUE 3aceaHuil HAOJI01aTE/IbHOIO COBETA
[lpeanpusitusi,  o0ecnevnBacT dopMupoBaHMe  MarepuanoB 1o - BOMpPOCaM,
BLLIOCHMBIM 1@ paccMOTpeHde  yMONHOMOYeHHOro  opra#Ha  (MECTHOIO
HCTIOHMTE ILHOTO OpraHa), U MaTepualloB K 3ace/laHuo HabJro1aTeIbHOrO CoBeTa,
BeJIeT KOHTPOIIb 3a o0ccrneveHieM 10CTyna K HUM.

7. Cexperapb  Habmojate/abHOro  cosera  JUld OCYILECTBIEHNA  CBOCH
ESTCIBHOCTH  B3aUMOIeHCTBYeT €O BCEMM CTPYKTYPHBIMH  [OAPa3ICICHIAMU
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I [pe;ulpnsrmﬂ H el'o JIOJIZKHOCTHBLIMH JTHLIaAMH.

2. Hasuavenue u ocBo0OKIACHHE OT JOJZKHOCTH
cerperapsi Had101aTE/ILHOIO COBeTA

8. Cekpetapb HabMKOIATEIBHONO COBETA HA3HAYAETCS HA OCHOBAHUH PElICHUS
naditoarenboro coBera 00 u30paHuu cekpetaps HaOIHOJATENILHONO COBeTa, [0
NPe/CTABICHHIO UCIIOMHUTeAbHOrO oprada llpeanpusitus nubo 0aHOIO M3 4JICHOB
Ha0atolatenbHoro  cosera [lpenmnpusirus. HabmroaatenpHbli COBET MpHHHUMAaET
peLUCHHE [0 KaiJIuaaType cekpeTapsi Had/1104aTe/IbHOro COBeTa OO0JLLIMHCTBOM
[0JIOCOB OT YHYACTBYIOIHX B COOTBETCTBYIOILEM 3aceJaHUH.

9. K  Kawau1aty Ha JIOJKHOCTL cekpeTapsi HaOloJaTeNnhbHOro CcoBeTa
HPEABABIAAIOTCS ClIe/lyIolue TpeOoBaHUs:

| ) BBICIIICE IOPHIMUECKOE W/UITH IKOHOMUYECKOoe 00pa3oBaHue;

2) HaJtiuue olbita padoThl B 00/1aCTH KOPIOPATUBHOTO YIPABICHUS HE MeHee
2-x Jner;

3) Oesynpeunast Jiesiosast peryTaius;

4)oreyrersue  a@pduiauposannoct k- Ilpeanpustusi,  cBS3aHHOH ¢
KOHTPOJHPYIONIHM JTHIIoM J1n00 ¢ MenonuutenbubiM opranom [peanpusitust;

5)OTCYTCTBHEC  HEMOralwleHHOH — WAM  HECHATOW B YCTAHOBJIEHHOM
3AKOHO/LATCABCTBOM MOPSAKE CYAUMOCTH,

0. B oTHOUICHHNH KaK/101 U3 KaHMaaTyp B HaOmonaTe/bHbIH COBET J10JIKHA
ObITh [IPE/ICTABICHA C Y 011as MUHPOPMALIUSL:

| ) pamuimst, WMs, OTYECTBO KaH/u/1aTa;

2) TOJL pOIK/CHHSL,

3)o0pa3zoBaHue, CIHeHaIbHOCTh 110 JIHINIOMY (JAUIUIOMaM), CBeleHHs O
(OBBIICHHH KBAIH(PUKALHH U TPodhecCHOHAILHON 11eperoAroToBKeE;

4) cejtennst 00 onbiTe padoThl 3a MocJie/HUe S JIeT;

S)cBeseHus O TOM, SIBJSIETCS JIM  KaHIWAAT JUMLIOM, aQQUIMHPOBAHHBIM
[pennpustus,

6) NTUCLMEHHOC 3asBJICHUE KaHAM/1aTa 0 Ha3HAaYeHUU Ha JOJKHOCTh CeKpeTaps
nabaoaarenbHoro cosera lIlpeanpustus.

Il.C suiom,  Ha3HavyaeMbIM  ceKperapeM  HaOJIrOJlaTelIbHOro  COBeTa
[Ipeanpusitus, 3aKa104aeTCsl TPYA0BOH JA0rOBOP Ha CPOK, ONPEACICHHbIH pelleHHeM
HaO 10 1arelibHOLO coBeta | Ipennpusrus.

2. TpysoBoil  jloroBop ¢ cekperapeM  HabiroJaTesibHOro  coBera
NoANKCBIBacTCst 0T uMenu llpeanpusTus npeaceaatenem HaOMIOAATENILHOrO COBETa
MM HHBIM JTHLOM, VIIOJIHOMOUYEHHBbIM HabmoaaTenbHbIM coBeToM [Ipeanpusitus.

Tpy/10BO#H JIOrOBOp JIOJIZKEH I[IpejlycMaTpUBaTh OTBETCTBEHHOCTh CEKpeTaps
HaO/110/1aTeIbHOIO  COBeTa 3a  pasriallieHde HMH(OpMalUK, COCTABJAIOLEH B
COOTBCTCTBUH ¢ HOpMamH JEeACTBYIOLIErO 3aKOHOAATENbLCTBA W BHYTPEHHHUMU
AokymenTamy  Lpeanpusitust ciy:KeOHYIO MM KOMMEPYECKYH TalHy, a Takike
00513aHHOCTL  MH(QOPMUPOBATHL  HAOJIO/ATE/IbHBIH  COBET O  BO3HUKHOBEHHH
OOCTOSITCABCTB, B CHIY KOTOPBIX CeKpeTapb HaOMIOAATENbHOIO COBETAa CTAHOBUTCS
adpduanupoBantbiM aMuoM I IpeanpusTusi.

1 3. Habmotarenwbhbiii coet [lpeanpusatus [lpeanpustus Brnpase B 11000¢
BpeMsl LIPHUHATHL pelIeHUEe O JIOCPOUHOM [MpPEKpalleHUU I10JIHOMOYMMU cekperaps



HadJ1ro/1aTe/IbHOIO CoBeTa.

JlocpouHoe npeKpalleHue TPYIOBOro J0roBopa OCYIIeCTBIACTCH B nopsiJiKe,
VCTAHOBICHHOM — TPYAOBBIM  JAOTOBOpOM U 3aKOHOMATeIbCTBOM  PecmyOnuKku
KazaxcraH.

4. Perreniie O Ha3HAayeHMH HOBOrO cekperaps HaOIH0AaTelbHOro COBETA
MOKET ObITh MPUHATO OJHOBPEMEHHO C TMPUHATHEM peLICHUs O J0CPOHHOM
[PeKPALICHUH [10JIHOMOYMI JICHCTBYIONIETO CEKPeTaps Ha0JI101aTeILHOIO COBETA.

3. DyuruHH cekpeTaps HadI10/1aTeJILHOI0 COBETA

15. K ocHOBHBLIM (YHKIMAM ceKpeTaps Ha0mo1aTe/IbHOro COBETa OTHOCHTCH:

| ) obecnieucHne HPPEKTUBHOCTH KOPIIOPATUBHOIO YIIPABICHH, B TOM HHCIIC:

- yuaeTue B pazpaboTKe BHYTPCHHHX J0KYMCHTOB [lpeanpusarus;

- B3aUMOCHCTBHE CO CTPYKTYPHBIMH MOJpa3iAe/ieHusIMA U JOJKHOCTHBIMH
manamu |lpeanpusitust ¢ Uenblo obecrieveHus HCIONHEHHUST HOPM H TpeGoBaHui
saxononatenbersa Pecniyonukn Kazaxcran B 0071acTH KOPIOPATHBHOIO yIIpaB/ieHNA,
veTaBa i BHYTPEHHHX JIOKYMEHTOB [TperpusaThs;

- anaiu3  CAOKUBLUCHCS  MPaKTHUKW  KOPMOPAaTWBHOTO  YMpPaBlICeHHA B
[ IpenpuaTun, paspaboTka NpeAIoKeHIH Mo ee yTy4IeHHIO;

2) opraHu3alins  NOJArOTOBKM 1 o0ecrieyeHHe BBIHECCHHE BONPOCOB - HA
pacCMOTpenHe YIOTHOMOUEHHOMY Opraty (MECTHOMY HCIONHUTEILHOMY oprasy) B
COOTBETCTBHM ¢ TpeOOBAHMSIMU JeHCTBYIONIECr0 3aKOHONATENIBCTBA, yCTaBa H HHAIX
BHYTPEHHUX JIOKYMEHTOB [Ipeinpustus, B TOM qucIe:

- yuel NPUIUMACMBIX  YIIOJHOMOYEHHBIM ~ OpraHomM  (MECTHBIM
HCIOIHU TS bHBIM opranom) penieHui u uHpopMUpoBaHUe 4/ICHOB
HAG O ATeAbHOIO  COBeTa O pelleHusX YIIOJIHOMOYEHHOIo opraHa (MeCTHOTO
UCHOJTHUTRIBHOIO OpraHa);

- peanusaudsi  TpeboBaHMil  yNOJHOMOYCHHOTO  OpraHa (MECTHOIO
HCTIONHMTEIBHOTO — opraHa), Hablo/laTe/lbHOro  coBeTa M MHBIX  OpraHoB
[lpe/uipusiTisi O BLIHECEHHH BOTIPOCOB HA pACCMOTPEHHE YIIOJTHOMOUYEHHOMY OpraHy
(MCCTHOMY MCTOJIHHTCIbHOMY Opramy);

- yyeT 1oCTyHaoImX TpedoBaHii;

- undopmupoBaHie WICHOB Had/IONATEILHOrO coBeTa O TpeOOBaHMIX
yI10JIHOMOUYEHHOI'0 OpraHa (MeCTHOr0 CIOIHUTE/ILHOTO opraHa);

- yuacTHC B IOArOTOBKE [OKYMECHTOB H uHbOpPMALMK, NOAMeKALLNX
[IPEe0CTABICHUIO YIIOJHOMOUCHHOMY OpraHy (MECTHOTO MCHOJIHUTEIBHOTO opraHa);
KOHTPOJ/Ib CBOEBPEMEHHOCTH MOArOTOBKH TAKHX JOKYMEHTOB;

- mpejocTaBAcHHe wieHaM HalnoaaTelbHOro coBeta, A0KHOCTHBIM JuLam
[Ipe trpusiThs BO3MOKHOCTH 3HAKOMUTBCS € PELICHUAMH yIIOMTHOMOUCHHOTO oprasa
(MCCTIHOIO HCTIONHITE/BIOr0 Oprana), Mo/Ir0TOBKA KOMUH pelleHHi;

- KOHCYJIbTallusi 110 BOIPOCaM, CBA3AHHBIM C [POLIAYPOil  BbhIHECEHHUS
BOMPOCOB  Ha pACCMOTpPEHHEe  YIIOITHOMOYEHHOMY oprany  (MECTHOMY
HCIIOJHUTELHOMY Opramy ).

3) obecrievuettie padoThl HAOIIKO/1aTEJIbHOTO COBETA, B TOM HHCIIE:

- pasbschseT BHOBb  M30paHHbIM - 4lIeHaM HabJ1loJaTeIbHOrO  COBeTa
aeiictsytompe B Lpeanpusaruu mpasuia JAesaTeIbHOCTH HabmonaTenpHOro coBeTa U
HHbIX opratos llpenpustust, opraHu3alioOHHYI0 CTPYKTYPY [Ipennpustis U WHYIO
HHGOPMAIMIO, UMelollell 3Ha4YeHHe Ul HAMIeKAEro  MCTIOTHEHNS qiieHaMH
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HAO1t01aTe/ILHOIO COBETa UX 00s3aHHOCTEeH;

- OKaszanue colcHcTBUSL  mpeacenaresito  HabmogaTelbHOro coBeTa B
[UIAHUPOBAHUU padOThl HAOIIOIATENBHOIO COBETA;

- ¢OOp Npe/ulo/KeHHH OT UIeHOB HAOII0IaTeIbHOTO COBETA 110 (JOPMHUPOBAHHIO
niada padoTel HadMOAATEBHOIO COBETA M MpeACTABICHHE MPOEKTa MiuaHa paboThl
Ha0JII0/1aTe/ILHOIO COBETa NMpece/laTelo;

- HCHOCPE/ICTBCHHOEC YYaCTHC B [10JIFOTOBKE MPOCKTA MOBECTKH OYEPEIHOTO
3ace/tanis  HaO/I0/1aTeIbHOTO  COBeTA B COOTBETCTBHU C  IPEeIJIOKEHUSIMH,
MOCTYMHBLIUMH OT 4JIEHOB HaOMI0OAaTEILHOIO COBETA,

- M3BCHICHHC YJICHOB HAOMOAATeIbHOIO COBETA M IMPHUITIALICHHBIX JML O
BPEMEeHH H MECTE [POBEe/IeHUS 3ace/laHn;

- HOJIIOTOBKA M pacchlIka MaTrepuajJioB [0 BOMPOCAM [OBECTKH JIHSA.
HeoOxoanmplx s Llpeanpustus w nposesenust 3acenaHusi HaBIIOAATENLHOIO
COBCTA,

- NOJANOTOBKA 3alpocoB W OTBETOB Ha IUChbMa OT UMEHM HabOIoaTe/1bHOrO
coBerTa:

- olccrnieueHde  NpeaocTaBiCHUs — WICHAM  HAOMIONATeIbHOrO  COBETa
3anpanimBacyMoi nudopMallMu o JIesiTeabHOCTH | Ipeanpusitus;

- pacchliika 4yieHaMm HaOmoaaTe/bHOro coBeTa OrJUIeTEeHEH IS roJ0COBAHMS
A5 NPUHATHS  PCLICHHUH  HAOMI0AATe/IbHBIM — COBETOM  [PHHUMAEMBIX [1yTEM
3a04HOI0 I'OJI0COBAHUS; coop Or0/1/IeTeHEH, 3aroJIHEHHbIX YyIeHaMH
HaOuito1ateibnoro cosera;

- [pH  HPOBEJIGHUMM  3a04HOI0 3acejaHuss HaOmwJlaTe/lbHOr0 CcoBeTa —
MOArOTOBKA OIO/UICTCHEH JUIS 3a04HOrO roflocoBaHus, obecrnevyeHHe pacChbUIKH
Owetereit 1 cOOp noJiydeHHbIX OIOJUICTEHEH, a TakKe [10J(BCJCHHUE HTOTOB
LOJIOCOBAHHS 110 BOIIPOCAM [1OBECTKH /IHS 3ace/laHus HadJIt01aTeIbHOIO COBeTa.

- NOABOAMT  MTOI'M  TOJIOCOBAHUSA, INPUHUMAEMBIX NOYTEM  3a04YHOTO
FONOCOBAHMS, O(QOPMICHHUE peLIeHHs 3a04HOro 3acefaHus HabII0aaTeNnbHOro
COBETA;

- B Clydae HEOOXOUMMOCTH JOBOJAMT J0 COTPYAHUKOB [lpeanpustus
HHOPMALIHIO O NPUHSTBIX PCLICHUSIX Ha 3aceaHUaX HAOII0AaTeIbHOrO COBETA;

- OCVIUCCTB/SICT  KOHTPOJb  3a  HCIOJIHEHHEM  aIpPeCHbIX  pelleHUi
Ha0J110/1aTS/ILHOIO COBETa;

- 1oJy4deHHe B CTPYKTYPHBIX  nojpaszieieHusx [lpeanpusituss u
[PeOCTABICHHH YieHaM HaOJI0JaTeIbHOMO COBETAa HEOOXOAHUMBIX JOKYMEHTOB H
HHpOpMalliK o JlestenbHoctu Tpeanpustus;

- obecnievenune CcoOJIOIGHHS 1OPS/IKA TPUHSATHS PeIlIeHHH M0 KPYIHBLIM
CACKAM M CACAKAM, B KOTOPbIX HMECTCS 3aHHTEPECOBAHHOCTD.

4) oGecnevueHmne XxpaHeHue:

- HPOTOKOJIOB 3ace/1laHui Ha0k0,1aTe/IbHOIO COBETa;

- peuleHuit  HalO0/aTEIBHOIO COBeTa, IPUHUMAEMbBIX IIYTEM 3a0YHOIO
[FOJOCOBAH M3

- OrosieTeHeil Ui roJlocoBaHusl, HallpaBiieHHbIX B Ha0moxaTelbHbI COBET
HUACHAMH HadIIO/IaTe/IbHOIO COBeTa JUIs IPUHATHS PelleHWH, IPUHUMAEMbIX [1yTeM
JAQUHOTO T'OJIOCOBAHMS

- BCACT  ACNONPOM3BOACTBO M ApXMB  JOKYMEGHTOB M MaTepHvasoB
Ha01101aTeILHOIO CoBeTA, [pe10CTaBISCT JIOKYMEHTBbI H BBIITHCKH
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JAUHTEPECOBAHHDLIM JTHI1aM:
- BeACT YUeT M XpaHeHHe BXOAsLLCH JOKYMCHTaAUHKO U KOMUH HCXOIsLIeH
JAOKYMCHTAUK M Ha0110,1aTeILHOTO COBCTA,

- YUCT M JIOBCJICHME JIO CBEJCHUS YYACTBYIOIIMX B 3ace/laHUM 4YJICHOB
Hal:1ro1aTeIbHOrO coBeTa HHGOPMAIIHH O IOCTYHBIINX OT OTCYTCTBYIOIIUX 4JI€HOB
Hab1I01aTeILIOIO COBETA MUCLMEHHO H3/105KeHHBIX MHCHHH MO paccMaTpHBACMbIM
BOIIPOCAM [HOBCCTKH JIHSL.

5) B XO/I€ IPOBECACHHUS 3acelaHust OCYILECTBISET:

- YHCT, HOCTYNAONMX B HAOJIO1aTeIbHBIH COBET TPeJUIOKEHUI O NPOBEIEHUH
€ro  3acedaHui ¥ BOTPOCOB, MOCTYNAIOUWIMX O PACCMOTPEHMS M peLleHUS
Ha01101aTeNIbHLIM COBETOM;

- pactpe/ie/sieT MOCTYIUBUIHE BOIPOCHl 110 HAMpaBIeHUSAM IeATebHOCTH, B
KOTOPBIX  TaKHe BOHIPOCHl BO3BHUKIM M TpeOYIOT CBOEro pelieHusi, coodlaeT
[peiacenaresno HadIoAaTeIbHOTO COBETa O NOCTYMUBILIUX BOMPOCAX;

- OHOBCHIACT BCCX WICHOB HaOJIIOJIATEC/IBLHOIO COBeTa O MOCTYNUBUIMX B
HaOJIO/IATEILHBIL COBRT PJUIOKEHNSIX W BbISICHAET 3aHHTEPECOBAHHOCTh KAJKIOTO
M3 YWICHOB B PACCMOTPEHHH U PELIEHHH BOMPOCOB, YKA3aHHBIX B [PeJIOKEHUSX,

- OCYUICCTBISCT  pPErucTpaudio  4YieHOB  HabMI0gaTelbLHOro  coBeTa
PHHUMAIONIMX YYACTHE B 3aCeJaHMH;

= 110/1 PYKOBO/ICTBOM 11pejice/iaTe st HaOst0/1aTelIbHOTO COBeTa BeJleT IPOTOKOJ
3ACC/IAHNH, OCYHIECTBISIET KOHTPOJIL 3a MCIOJHEHHEM pellleHui HabIo1aTenbHOro
COBCTA,

- BBLITIOJIHSACT MOpyUYeHUs npeaceaaresist HablogaTeILHOIO COBETa;

- OCYHIECTBISICT  KOHTPOJS 32 OPraHW3allMOHHBIM M TEXHHYECKHM
[POBCACHUEM 3ace1aHuil HaOMOIaTeILHOMO COBETA;

- OpraHusailisg BeJICHUS 3allMCH X0/1a 3ace/laHuil Hab/o1aTelIbHOr0 COBETA, B
FOM YHCIIC, ¢ COLIACHS TTPUCY TCTBYIONIMX YICHOB, Ha ay/IH0-, BU/ICOHOCHUTE/IH;

- 1O U OTOBKA IPOCKTOB POTOKO/IbHBIX PELICHHI;

- BoJeHHC,  O(QOpPMIIGHHME M [IOJNHCAaHHE  MPOTOKOJIOB  3acelaHui
HAOJ1101aTC/ILHOIO COBETA M BBIITMUCOK H3 MPOTOKOJIOB 3acelaHuil Ha0I101aTeIbHOro
coBeTa;

- PacChlIKa JIOKYMEHTOB, YTBEPAK/ICHHbIX HAOIIOAATENBHBIM COBETOM;

- BBIIOJHSCT HWHbIC I10JIHOMOYMS, CBA3AHHBIE C JEJIONPOU3BOJICTBOM MU
OpraHusalliei J1esTesIbHOCTH HabJk0(aTe/IbHOro COBETA.

0. XpaHCHHC JIOKYMEHTOB W packpblThe uHpopmauun o6 [lpeanpustuu, a
UMEHHO:

- oOecneyeHHe XpaHeHHs JOKYMEHTOR, [1PelyCMOTPEHHBIX 3aKOHO/1ATe/IbCTBOM
PecryGanku KasaxcraH, B YeTaBe H HHBIX BHYTpeHHHX JOKyMeHTax [ Ipeanpustust;

- [PCAOCTABICHHE 3AKOHHLIM [IPCIACTABUTEIAM YMNOJHOMOYCHHOTO oOpraHa
(MCCTHOIO  MCIOJIHUTCABHOrO oprama) JocTtyna K JgokymeHTtam [lpeanpustus B
NVCTAHOBIACHHOM HOPSLLIKC]

- OplaHusallis  M3I0TOBICHWS  KOIMH  JIOKYMEHTOB [0  TpeOOBaHHIO
YHIOJIHOMOUCHHOIO  OpraHa (MeCTHOro UCMOJHWUTENLHOTO OpraHa) MU 4/IEHOB
HAOJIO/IATCLHOTO COBETA;

- yuacTue B yuere adgdunupoBantbix nutl [peanpusitust:

- OpraHusallisi IMOJArOTOBKH M CBOEBPEMEHHOM I10J1a4u  YIOJHOMOYEHHBIM
opratam (nyOIMKaluu B YCTAHOBICHHBIX CIy4asx) OTYETOB, COOOLLEHHH 0
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CYHICCTBCHHBIX  (hakTax, yBeJIOMJICHHII, HHOIA UHpOpMaLIMK,  ToUIekKalleil
packpoiTHio 1 pe uipustuem;

- ooydactHe B axkTyanusaumu  undopmanmu - opuumMansHoro  web-caiita
[pestpusitust B uaTepHeTe.

7. Opranusauns B3aUMOACHCTBUS MEJAULYy OpraHamu Ilpeanpusitus, B ToM
YHCJIE:

- CBOCBPCMCHHOC BbIABJICHHE HA3PEBAIOIINX KOPHOPATHUBHBIX KOH(JIHKTOB,
HHQOPMUPOBAHME O HUX COOTBETCTBYIOUIMX OpraHOB  (JIOMKHOCTHBIX JIULL)
HpeAnpuaTus, npuuATHE Mep [0 UX NpeloTBPALIeHUIo U, MpH HEOOXOIUMOCTH,
obecrieycHue paspeiicHus: KOHQIUKTOB KOMIETeHTHBIM OpraHoM (J0/ZKHOCTHBIM
Jaunom) Hpeanpustus;

T YdacTHe B MOArOTOBKE M pealn3alid pelleHui O peopraHu3aluu
Hpe uipusitis:

- YBCIOMICHHC KPCJIUTOPOB B Cllyyae [PHHATHS PELICHHS O peopraHu3aliiu
[peuipusitus;

- YHACTHE B HCKOBOH, IPETCH3HOHHOM paboTe 110 BolpocaM IIpUMeHeHH s HOPM
saKoHoatebeTBa PecnyOmikn Kasaxcran B 0611acti KopropaTHBHOTo YIpaBJIeHHUS;

- HHBIX YCTAHOBJICHHBIX 3aKOHO/1aT@ILCTBOM KOPHOPATUBHBIX MIPOLELYD.

4. [lpasa u 00si3annocTH cexkpeTaps HAOMIOAATENLHOIO COBETA

16. Cexperaps Hab1oaTeNbHOIO COBETA NPU OCYLLECTBICHUH CBOMX npaBs H
HenoHeHnH  00s3aHHOCTeH  10KeH  1eficTBOBATL B MHTEpecax [Ipeanpusitus,
OCYILCCTBILITE CBOM 1IPABa M UCHOIHATH 00A3aHHOCTH JI0OPOCOBECTHO M Pa3yMHO.

17. Cexperapnh HalosaTelibHOrO coBeTa B IpeneiiaXx cBoell KOMIeTeHLHH
BIPaBE:

I)sanpaiisars 4 [0oiydath y  JIOJUKHOCTHBIX  JIHII Ipeanpusitus,
PYKOBOJLMTEIICH €TI0 CTPYKTYPHBIX M0/ipa3jiefeHuil HHPOPMAIHIO U JOKYMEHTHI,
HEOOXO IMMBIC JUISL BBLITIOJHEHUS BO3/I0/KEHHBIX Ha HEro 3a/1a4;

) KOHTPOJIUPOBATL  UCTIOMHEHHE  PCLUCHUH, MNPUHATEIX YIIOMHOMOUYEHHbIM
OPratoM (MCCTHBIM UCHTOJIHUTEIBHBIM OPraHoM) U HaOIFOaTeIbHBIM COBETOM:

3) 1pejuiarath BOIPOCH! B OBECTKY JIHs 3ace/laHus HabIIF0IaTebHOrO coBeTa
W ucnoanuteabioro oprana [peanpusitus;

4) IOIMOTARIMBATE M HANPAB/IATH  YIIONIHOMOYEHHOMY OpTaHy (MecTHOMY
MCHO.THITEILHOMY OpraHy) OTBeThl Ha er0 KOPPECHOHAGHLIMIO (B pamMKax BONPOCOB
KOPIOPATHBHOIO  yIpABJICHUs),  MPE/IOCTABIATL  MaTepuallbl [0  BONpOcaM,
BLIHOCHMLIM — HA  PACCMOTpeHHe  yHOJHOMOYEHHOMY — OpraHy  (MecTHOMY
HCHOJHHTCABHOMY  Oprany), MOKyMeHThl llpeanpusiTus, nomsexaimue XpaHEeHHIO,
3aTparHBAIONIME HHTEPEChl YIIOJIHOMOYEHHOrO opraHa (MeCTHOTO UCIOIHUTEILHOIO
OpraHa), a TaksKe NOArOTaBAMBATbL OTBETBHI [0 MHBIM IOCTYMHBIIUM BOMNPOCAM B
PAMKAX  [TOJIHOMOYMH,  [IPEAOCTABICHHBIX CCKpeTapio HabJ101aTebHOr0 COBeTA
ACHCTBYIOUHM 30K0HOAATCALCTBOM H BHYTPEHHUMH JIOKyMenTamu IIpempusitus;

d)sanpatiuBar,  MHGOPMALNIO Y  bamaHcoAepKaTels Ipeanpusitus 06
OHCPALLISN. 3aperHCTPUPOBAHHBLIX B pecctpe Oanancoaepskatens [lpennpusarus, a
FAKTRC MHYI0 HHOPMALHIO H3 peecTpa, HeoOxommyto [peanpusitist;

0) IpCAOCTaBATE  DaaHCONCPKATENIO  TOKYMEHTALMIO,  CBA3AHHYIO ¢
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umvytecetsom Hpenrnpustus 1 Heobxo Myt GanaHcoaepKaTelO TS HAUIEKAIIENO
BeicHus peectpa peanpustus.

I8. Cexperapns nabiionaresbioro copera oos3aH:

L) crtporo  cobumogarh B cBOCH  eATENHLHOCTH HOPMBbI M TpeOoBaHHs
JakoHo/latebeTBa  Pecnydnuku  Kasaxcran, ycrasa, Konekca KOPIopaTuBHOI'O
ynpasachus Hpeanpusitis u ero BHyTpEHHUX J10KYMEHTOB;

2) PYKOBOJICTBOBATLCSA B CBOEH JeSITe/IbHOCTH JAEHCTBYIOIIHM
SUROHO/IATCALCTBOM,  PCUICHHAMM  YIOJHOMOYEHHOIO  OpraHa  (MeCTHOro
HCHOJIHHTCIBHOTO Oprada) 1 HabJro1aTelibHoro cosera [peanpusitas:

3) HCHOAHATHL NOPYUCHHS! IpeIce iaTes HabIoaaTebHOO coBera;

4) o 1pebosannio  HabmoAATENLHOIO  COBETA  OTUMTBIBATHCH O CBOEH
JACSTRIIBHOCTH [IePe/l HHM;

5) HHPOPMUPOBATL HAOMIONATENLHBI COBET O BOSHHKHOBEHHH CUTYaLuH,
COBMQIOILNX yIPO3y  HapYLICHHUST HOPM JICHCTBYIOIIErO 3aKOHOIATE/bCTRA. npas
YHOAHOMOUCHHOTO — oprata  (MECTHOIO  MCHOJIHUTENBHOIO OpraHa), a TaKke
BOBHIUKHOBCHUS KOPIHOPATHBHOIO KOH(IIMKTA.

S. YeaoBus onsiatsl Tpyaa u
HPCMHPOBAHHS cekpeTapst Ha01101aTeJILHOT0 COBETA

19. 3apabornas nuara cexperaps HaGuOIaTeIbHOIO COBETA Olpe/esieTcs
CYMMOI YCTAHOBICHHOTO TPY/IOBBIM JIOFOBOPOM (JIOMOJHUTEN bHbIM coralieHueM )
AOUKHOCTHOTO OKJIa/la M JIpyTUX BBIILUIAT KOMIIEHCAIIMOHHOTO U CTHMYJIMPYIOLIEro
RApAKTepa B COOTBETCTBMM € 3aKOHOJaTenbeTBOM PecnyGnuxu  Kazaxcran u
HactosaLum 1 lonoxkennem.

20. Hawucnenne 3apaboTHOI 1IIaThl 1POM3BOIMTCS B COOTBETCTBHH ¢ Tabe/eM
ydera  HCHoAp3oBaHua  pabodero BpemeHn. VYdeT (akTHUeckH OTpaGOTAHHOIO
CCKpeTapemM HadJIOAATENLHOIO COBETA BPEMEHH OCYLIECTBISIETCS OTBETCTBEHHBIM
CTPYKTYPHBIM T0/ipasjenetueM [penpusitus.

21. [opsaiok  BblIATH  3apabOTHOMN  IUIATHI CceKkpeTapro  HabI1oaTe1bHOro
COBCTA ONpe/Ie/sieTes BHYTPEHHUM JlokymeHToM [lpennpusitus, peryiupyrommm
CHCTCMY OILIATBl TPY/Ad WTATHBIX pabOTHUKOB.

22, Pasmep JI0OIKHOCTHOTO OKJajda | YCJIOBHSl BO3HArpaKICHHUs CceKpeTapsi
HabJtolatenbioro  cosera  [lpeanpusitusi, He VCTAHOBJIEHHbIC  HACTOAIIUM
[Toaokenuem, onpeenstores peluenem HabII01aTeIbHOTO COBETA IIpeanpusitus.

23. 1lo  pemenuio  HabmoaaTe LHOIO  cOBeTa Ilpennpustust cexperapio
HAOH01aTeILHOTO COBETA MOXKET BhIILJIAYMBATHLCS NpeMus [0 pe3yabTaTam ero
Paboibl 334 OTUeTHBIH KBapram, B clydyae KaueCTBEHHOTO W Pe3yabTaTUBHOIO
BLITOJHCHUS MM CBOMX  (DYHKLUHOHAALHBLIX 00s3aHHOCTEH. B pasmepe., He
HPEBLITIAIONLICM Pa3Mep OJAHOI0 JOIKHOCTHOIO OKJIa/1a.

24. B 4eers  mpasuHoBaHWs — HALMOHAJBHBIX, rOCYJIapCTBEHHBIX M
HpodeccHOHaIbHBIX 1Ipa3jHuKoB B PecnyOuuke KasaxcTaH 3a cueT SKOHOMMHM
cpeacts donaa omnarbl Tpyaa (maiee — ®OT) gomyckaercs [IpeMUpOBaHUe
CCRperapst HaOM0aTe/IbHOro coBeta | Ipenpusitusi B pasMepe, COOTBETCTBYIOIIEM
PASMEPY HPEMHWILHOH BBILIATBL 110 TAKUM cllydasM pabotHuky [lpearmpustus ¢
AQ-PRHOCTHBIM ORIA0M, YKBUBAJICHTHBIM J10/5KHOCTHOMY OKJIAy CeKperapst



Ha0/110/1aTelIbHOTO CcoBeTa.

COOTBETCTBYIOLICE NMPEMUPOBAHHE OCYLIECTBISAETCS HAa OCHOBAHMM TIPUKA3a
PYROBOANTEASA HCIIONHUTENbHOIO oprana llpeanpustus nubo numa, UCHOMHSIOIETO
ero o0s3anHoCcTH.

25. Hpemuposatine cekperaps HabII0/1aTe/ILHOIO COBTEa, I1peyCMOTPEHHOE
HacTosinuinm [onoskenuem, He NPOU3BOMTCA B 1IEPHOJL HCIIBITATENBHOIO CPOKA H TTPH
HAJTHUHIE Y HCTO HE CHATOrO AUCUHUILIMHAPHOIO B3LICKAHUS.

20. baerojubii OIIa4YUBaACMbIH TPY/10BOH OTITYCK CeKpeTapro
HA0/II0/IATC/ILHOTO — cOBeTa  MPEJOCTABISeTCS. B COOTBETCTBHU  C MIPUKA30M
pykosoanTeas Menoaunrtensnoro oprauna [ lpeanpusatus Ha OCHOBAHMH 3agBJIeHHs HA
HMs o ipedceaatesst  HabaIo4aTeNbHOrO  COBETA, NPU  YCJIOBHH  MOJOKHTENbHOI
PE30IOIMK TIpe/ice/iarens HabmoaTe/ILbHOrO COBETa.

27. Cexperapio  HabJIOAATEILHOTO coBeTa [IpeANpHATHS OCYLIECTBIAIOTCS
AOILIATEL, MPCIOCTABIAIOTCSA FApaHTHH M KOMIICHCALMOHHBIC BBIIIATBHI B pazmepax,
NPC/IYCMOTPCHHBIX TPYAOBBLIM 3aKkoHoaatebeTBOM PecnyOnuku KasaxcraHs.

28. Cexperapio  nabmojarenbHoro  cosera [lpeanpusitus, MpoILealemMy
UCHIBITATC/IbHBIT - CpoKk b0 npuusToMy Ha pabory 6e3 TakoBoro, Ipu
APCAOCTABICHHH CKCIOIHOrO OMIA4YMBACMOr0 TPY0BOTO OTIYCKA BbIMJAaYUBaCTCSl
HOCODHE HA 03/I0POB/ICHUE B pasMepe ABYX [O/UKHOCTHBIX OKJaja OIMH pa3 B
[eYeHHe Ka/leHJIapHoro roja.

29, Cekperapio  nabaogatenstoro  coBeta [lpeanpusitus — okasbiBaeTcst
MaTepHaibias moMollb 3a cyeT skoHomuu cpeacts POT B pazmepe 30 (Tpuauars)
MCCHUHBLLX pacUeTHbLIX 1TOKa3aTe/IeH,

MalepuaibHas  [IOMOWIb,  NPEJlyCMOTPEHHAsi  HACTOSIIMM  [YHKTOM,
OKA3LIBUACTCH HA OCHOBAHMM KOMHUH MOATBEPAKAAOUIMX JOKYMEHTOB (CBHIETEILCTBO
O POKICHHH (YCBIHOBIICHUE/ Y I0MEPEHUE ), CBUIETENIBCTBO O Opake, CBUAETENLCTBO O
CMEPTH) B CJC/YIONIUX CllyHasX:

L) pOKACHMS (YCbIHOBICHHSI, YA0UepeHHs ) peOeHKa,;

2) GpakocoueTanns cekpeTapst HabIoaTebHOTO COBETA;

3) CMCPTH cyupyra (Cynpyru) cekperapsi HaOJIIOaTelIbHOI'O COBETa WUJH ero
OJIM3KMX  POJICTBEHHMKOB  (poaMTelieH, jieTed, YChbIHOBUTeNEH, YChIHOBIEHHBIX,
MOIHOPOAHBIX H HCIOJIHOPOAHBIX OpaTheB U cectep).

30. He npestyemotpennbie Hactosnum  TTosiokeHHEM  BBIIIATHI  CEKPETapo
HaOJHOITCIBIHOTO  COBeTa, BKJINOYAs HHbIC BHAbl BO3HArpakJIeHWUH, J0MUIAT,
HA/I0ABOK, (IpeMuit 1 JApyrux GopM MaTepHaibHOrO MOOIIPEHHS B NEHEXKHON HiH
HaTYpalbHOI (popme, 3anperaroTcs.

6. Obccneucune 1eATeILHOCTH ceKpeTaps Hab/I101aTe/IbHOTO COBeTA

31. B nenax namnexamero ¥ d(GpQEKTUBHOrO BBINONHEHUS 00S3aHHOCTEH,
CeKperapb  HAO/IO/IATC/ILHOMO COBETA JIO/KEH ObITh ofecrneyeH HeoOXOIUMbIMH
OPIraHU3AIHOHHO-TeXHHYECKHUMHU YCIIOBUSIMH, B YACTHOCTH:

I') Cexkperaph HabJo1aTelIbHONO COBETA JIOJKEH UMeTh OTIENbHBIH KaGHHeT,
HAXOAALUMIICH  HCMOCPCACTBEHHO MO MECTY HaxokaeHuss oduca LEeHTPalbHOro
annapara lpeuipusitus;

2) paboyce  MeCTO  cekpeTaps HaO/I01aTelbHOrO CcoBeTa JIOJDKHO  ObITh
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00eCeyeHO 11epPCOHATBHBIM KOMITbIOTEPOM, a caM ceKpeTapb HabJoAaTeIBHOrO
COBCTA — [ICPCHOCHBLIM KOMITLIOTEpOM (Notebook);

3) Cexperaps  HabmoaaTe bHOIO COBCTa  NOMWKEH ObITh  oGecneyey
HeOOXO0IMMOIT OPIrTexXHHUKOIL. celihom, Hecropaempim METAJUIMYECKHAM IIKa(hoM s
NPAHCHHA JOKYMCHTOB, a TakKe CIIpaBovHO 1 NICPHOANYECKOH TUTepaTypoi.

32. Pazmep ROMAH/IHPOBOYHDLIX PACX0/0B (CyTOUHbIE, pacxonsl 10 HaiMy
KHJIONO HOMEHIEHMS, pacxoabl 10 POC3/Y K MECTY KOMaHIUpOBaHHS 1 obparTHo)
ABLCeRperaps Had/IoJIaTeNIbHOTO  coBeTa ONPEICTACTCS B COOTBETCTBUH ¢
BHYTPCHHHMH JOKYMCHTAMH IHpeanpusitus.

7. OTBETCTBEHHOCT CERpeTaps Had 012 TeILHOrO COBeTA

33. Cexperaps HAOJIIOATENLHONO  COBeTa Hecer OTBETCTBEHHOCThL [epen
Upeanpusatnem  3a yGpitku, HpudnticHnble  TlpennpusTuio €ro  BUHOBHBIMY
AcHcTBiAMU  (GeselicTBuem), B MOPAIKRE,  yCTAHOBIIEHHOM  effcTBYyIOMIM
3AKOHO, 1A Te/ILCTBOM Pecnybianku Kazaxcran.

34.3a  uHeucnonnenwe  wam HeHallICkKalllee  MCMoJHEeHHe CeKpeTapem
HAOHO/IATEIBHOTO COBETA BORIIOMKEHHLIX Ha Hero obs3aHHOCTEH, a Takke B Cilyyae
BHUABIACHHS  (akTOB  Hapyuienus TPYJIOBOH  NMCHUMIUIMHBI, MO pelieHuIo
HaJIH01aTeIbHOIO  COBeTa K CEKpeTapto  HaldJIr0/1aTelILBHOIO CcOBeTa NPUMEHSIOTCS
MEPBE B3LICKAHNS B COOTBETCTBUH € TPYI0BBIM 3aKOHOAATEN LCTBOM.

35. Cekperaph nabiionarennHoro COBCTA He BOpaBe pasriainath CBejeHMS,
COCTABIISIOIME  COIJIACHO JACHCTBYIOIIEMY 3aKOHOJATeNIbCTBY  PecryGuuku
Kasaxcran u BHYTPCHHUM JIOKYMEHTaM [pennpusitus KOMMepu4ecKkyto TaiiHy, a

| FARZRC HHYIO KOH(H/ICHIIMAILHYIO HH(QOpMALHIO.

36. Cekperaps Habitonarensuoro COBCTA HE BIIpaBe MCII0J/IL30BATh JTOCTYIIHY1O
CMY HHOPMAIHIO OIPAHUYEHHOTO Aoctyna o0 pepusitus B THYHBIX Hesx.

8. 33Ru1HJ‘lI'ITt‘.'lblible MOJTOKeHHH

37. Uenonnenne obssannocteif CeKpeTraps HaOJ IO aaTeNIbHOTO COBeTa, B cy4ae
CIO OTCYTCTBHS, OCYIUECTBIACT JIHIIO. KOTOPBIH Ha3HA4yaeTcsi 1o peleHHIo
Ha0/II0/1aTeJILHOIO COBETa U3 YA padoruukos [Npennpusitus.

38. Ecan otaenshpie HYHKTLL - Hactoswero  [lomoxeHus BerymaoT s
l'{pn1_f|13m.1pcl!|1t: C JICHCTBYIOLINM 3aKOHOATEbCTBOM Pecny6nnku Kasaxcran, stu
HYHKILL VTPAUMBAIOT CHAY M B YacTy PETY/IMPYCMBIX 3THMH MyHKTaMH BONPOCOR
CISAYel  PYKOBO/ICTBOBATECA — HOpPMAMU JCHCTBYIOLIEr0  3aKOHOATeNbCTRA
Pecnybaukn Kasaxcran 10 MOMCHTA BHCCCHHUSI COOTBETCTBYIOIIMX M3MEHeHuiI B
Hactosiugee | lonoxenne,




